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Child’s Name:

Acknowledgement of Receipt

[ } By checking this box, | HAVE received a copy of the Tennessee Department
of Human Services Summary of Licensing Requirements for Child Care
Agencies.

[ } By checking this box, | HAVE NOT received a copy of the Tennessee
Department of Human Services Summary of Licensing Requirements for
Child Care Agencies.

Printed Name

Signature Date



Revised December 13, 2023
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Discipline Policy Statement Acaderny

Praise and positive reinforcement are effective methods of behavior management of
children. When children receive positive, nonviolent, and understanding interactions
from adults and others, they develop good self-concepts, problem solving abilities, and
self-discipline. Based on this belief, The Enrichment Academy uses a positive approach
to discipline and practices the following discipline and behavior management
techniques.

WE DO

« Communicate to children using positive statements.

+ Communicate with children on their level.

» Talk with children in a calm quiet manner.

« Explain unacceptable behavior to children.

» Give attention to children for positive behavior.

* Praise and encourage the children.

» Reason with and set limits for the children.

* Apply rules consistently.

* Model appropriate behavior.

» Set up the classroom environment to prevent problems.

* Provide alternatives and redirect children to acceptable activity.

» Give children opportunities to make choices and solve problems.

* Help children talk out problems and think of solutions.

» Listen to children and respect the children’s needs, desires and feelings.
» Provide appropriate words to help solve conflicts.

* Use storybooks and discussion to work through common conflicts.

WE DO NOT

* Inflict corporal punishment in any manner upon a child. (Corporal punishment is
defined as the use of physical force to the body as a discipline measure. Physical
force to the body includes, but is not limited to, spanking, hitting, shaking, biting,
pinching, pushing, pulling, or slapping.)

* Use any strategy that hurts, shames, or belittles a child.

» Use any strategy that threatens, intimidates, or forces a child.

* Use food as a form of reward or punishment.

* Use or withhold physical activity as a punishment.

» Shame or punish a child if a bathroom accident occurs.

+ Embarrass any child in front of others.

» Compare children.
* Place children in a locked and/or dark room.
* Leave any child alone, unattended or without supervision.



» Allow discipline of a child by other children.
» Criticize, make fun of, or otherwise belittle a child’s parents, families, or ethnic
groups.

Conferences will be scheduled with parents if particular disciplinary problems occur. If a
child’s behavior consistently endangers the safety of the children around him/her, then
the Director has the right, after meeting with the parents and documenting behavior
problems and interventions, to terminate childcare services for that particular child.

My signature below indicates that | have received a copy of the discipline policy, it has

been reviewed with me, and | have read and understand this policy.

Signature Date

Please circle as appropriate: STAFF PARENT

If parent, name of child

The Enrichment Academy



Tennessee Department of Human Services
Influenza Information Notification Form

PUBLIC CHAPTER 687 requires the Department of Human Services and the Department of Health to work
together to educate parents of children in child care agencies regarding the importance of immunizing their
children against influenza. The Department of Human Services works with child care agencies to ensure
that this information is distributed annually to parents in August or September.

I/We acknowledge that we have received information on the importance of immunizing children against
influenza.

Signature of Parent or Legal Guardian: Date:
Signature of Parent or Legal Guardian: Date:
Signature of Agency Representative: Date:

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
Distribution: Child Care Agency (original) RDA: 2341
HS-3034 (Rev.10-16) Page 1 of 1




Tennessee Department of Human Services
Personal Safety Curriculum Notification

Since 1985, Tennessee law has required that children in child care agencies receive annual instruction in
personal safety, including child sexual abuse prevention. The personal safety curriculum shall include a
Tennessee Department of Human Services (TDHS) recognized component on the prevention of child
abuse.

Public Chapter 1032 passed by the General Assembly in 2008 requires that child care agencies have a
personal safety curriculum, including a child sexual abuse component, for children enrolled in the agency,
and that parents/legal guardians be informed about the curriculum, methods and terminology that will be
used in teaching children about personal safety. TDHS was directed to provide guidelines for this
curriculum, but individual child care agencies may choose a curriculum that accomplishes the same goal,
and may use different terminology in the curriculum. The child care agency is required to allow parents/legal
guardians to review and ask questions about the curriculum, and to meet with representatives of the child
care agency if they have questions.

In addition, the child care agency must obtain from parents/legal guardians a form acknowledging that they
have been notified of the child sexual abuse/personal safety curriculum being used by the child care agency
in which the child is enrolled. A copy of the form is required to be maintained in the child’s record.

“Keeping Kids Safe” is the sample personal safety curriculum offered by TDHS. This curriculum takes a
holistic approach to the safety of children. The curriculum is composed of the following units: Self Esteem,
Family & Friends, Feelings, Problem Solving, Personal Safety (general) and Personal Safety (four to five (4-
5) year olds), and Safety Around Me. All sessions begin with group time and are followed by supplemental
activities that give children additional practice in understanding the concepts. The curriculum uses hand
puppets to serve as a group motivator and to introduce the stories. Together staff and parents decide what
terminology to use when referring to the genitals, either the correct anatomical terms or the general term
“private body parts” as specified below.

Child care agencies, please provide an answer for the questions that follow.

1. Identify the personal safety curriculum used by your agency:
X “Keeping Kids Safe” is the personal safety curriculum used by our child care agency.
[] Our agency uses another personal safety curriculum described below:

Method of Instruction: Presentation

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
Distribution: Child Care Agencies RDA: 2341
HS-2984 (Rev. 07-2019) Page 1 of 2




2. For all personal safety curriculum, please provide the sample anatomical terminology to be used:

Sample Terminology: For boys, the correct names are penis and anus; for girls, the correct names are
vagina, anus, and breasts.

The instructional materials used in the agency personal safety curriculum are available for review by the
parents or legal guardians.

I/We acknowledge that we have been provided an opportunity to review the agency’s personal safety
curriculum, and have been notified of the sexual abuse/personal safety curriculum for our child/children.

Signature of Parent or Legal Guardian Date
Signature of Parent or Legal Guardian Date
Sighature of Agency Representative Date

Some child care providers use the “Keeping Kids Safe” personal safety curriculum. The bottom portion of
this form lists the web address where you can find this sample curriculum, provided by TDHS. Please take
the bottom portion with you so that you can review the curriculum at your leisure.

https://www.tn.gov/content/dam/tn/human-
services/documents/keeping kids safe content updated wdraft cover.pdf

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
Distribution: Child Care Agencies RDA: 2341
HS-2984 (Rev. 07-2019) Page 2 of 2


https://www.tn.gov/content/dam/tn/human-services/documents/keeping_kids_safe_content_updated_wdraft_cover.pdf
https://www.tn.gov/content/dam/tn/human-services/documents/keeping_kids_safe_content_updated_wdraft_cover.pdf
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Child’s Name:

Acknowledgement of Tour

By checking this box, | acknowledge | have toured The Enrichment Academy

and was given the opportunity to ask questions. | acknowledge that | was
informed of services offered.

Printed Name

Signature Date



